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Payment Accounts for Document Delivery

Library Administrators can create a pre-paid deposit account to allow authorized users to
purchase articles via IngentaConnect. As an administrator you can choose various
options to optimize your deposit account usage.

Creating a Payment Account
To create a deposit account, log in with your IngentaConnect Administrator
username and password and select “Create payment account” from the “Payment

Accounts” menu.

\

IngentaConnect Administrator Home Page

Payment Accounts

Create payment account
View existing payment accounts
Set up or amend cost centres

Subscriptions
Set up subscriptions

@ set up subscriptions through vour subscription agent

View existing subscriptions
Download subscription list

Collection

Download journal list

[ Advanced Statistics (Flash)
COUNTER-compliant statistics
Link server management

Browse Publications | Advanced Search | Search History | Marked List |

@ Alerting

User report

MNew issue alert report
Email text

Email domains

Proxy server settings

Profile

Authentication - manage your IP range or user name/password

Administrator details
Article delivery options

Library Branding

O Configure library branding

Quick Search

(% Electronic content
7 Fax/Ariel content
% Journal or book title

Signed in as:
+ Administrator

Additional sign in | Sign out

Administration

+ Payment Accounts
+ Alerting

+ Subscriptions

+ Profile

+ Collection

You can create either a standard deposit account or an advanced deposit

account.

A standard account will allow you to choose whether you want to make the
deposit account available to a specific group of users, or all users. Online
reporting is available for standard accounts. You can also set notifications to be
alerted via email when your payment account balance reaches a pre-determined
amount. A standard account requires an initial deposit of $500 to create and

incurs a $100 annual fee.

An advanced deposit account includes all of the standard account features, plus
advanced features for tracking and spending. An advanced deposit account
requires an initial deposit of $1000 to create and incurs a $250 annual fee.

-
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Deposit account features include:

Cost Center Tracking: The creation of cost centers allows funds to be tracked,
by a specific department, project, or client.

Monthly Usage Reports: You can choose receive a detailed monthly report of
the account expenditure. To receive these monthly reports, please contact
help@ingentaconnect.com, with your administrative user name, and the account
number for which you would like to receive reports.

Item Spending Limits: You can determine users spending limits for a single
item, preventing users from ordering articles over a certain value.

Time Period Spending Limits:

You can use this feature to prevent users from spending over a specified amount
in a given period of time.

Master and Sub-Accounts: The advanced deposit account can be set up as a
master account, with sub accounts that draw funds from the master account.
Sub accounts can be used to track where funds are being spent.

Below is a list of the features of standard vs. advanced deposit accounts.

Comparison Chart

Standard deposit |Advanced
account deposit account
Minimum starting balance $500 $1,000
Annual fee $100 $250
Benefits
Cost centers to track patron
spending N Y
Monthly usage reports N Y
Master and sub-accounts with
trickle down funds N Y
Item spending limits N Y
Time period spending limits |N Y
Notification email for low
balance Y Y
Online reporting Y Y
Account available to all users
or a select group Y Y
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Deposit Account Access and Funding

You can opt to provide access by supplying selected users with the deposit
account user name and password, or you can allow all users to have access to
your institutional account. If you allow all authenticated users to access your
deposit account without being required to enter a payment account number and
password, any user accessing from an IP that you have registered in your
account, will be able to use the deposit acocunt. In this case, it is very important

to keep your IPs up to date.

You can choose to fund your account by invoice payment or by credit card

payment.

View Existing Payment Accounts

Once logged in as administrator you can view your payment account details by

selecting: payment details > view existing account.

This will show your current balance and any overdraft amount that has been
authorized. The reserved funds are any charges that are pending against your
payment account. An overdraft is set up under special circumstances and can be

used to order articles if your balance is low.

To view specific details on transactions from your account, click on view details.

From this screen you can click on the edit details button to change any details,
including the password. You will also see a link to our replenishment form used
to add funds to your account. Fill in the form and return by fax or email as

Account Details

Browse Publications | Advanced Search |t

view history  view orders  view accounts 4

This account is DISABLED.

Account name: Roman Baths LTD (Hlackman)
Account number: 9909
Account type: Standard deposit account

Balance: £0.00
Reserved funds: £0.00
Enabled on: 09-0ct-2001
Disabled on: -

Last updated:

Payment method; Check

Motify when balance $£0.00

reaches:

Account can be used: by all authenticated users
Account may be used all Ingenta services

for:

Current password;  HHE##

Edit details

view history  view orders  view accounts

Download our Deposit Account Replenishment Farm (requires Adobe Acrobat),

IngentaConnect Administrator User Guide
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View accounts will take
you to the summary list of
your payment accounts

View orders will display
article purchases made
against your payment
account

View History will show you any
deposits added or fees removed
from your account
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Set Up or Amend Cost Centers (for Advanced Deposit Accounts)

If you have created an advanced deposit account you can set up cost centers for
your payment account. When users purchase an article, they can indicate which
cost center to charge the fees to. This will help you track which department;
project, group, etc are using the funds to purchase articles. When you are
creating the cost center, you can indicate whether your users will enter the cost
center from a drop down list or type in the name of the cost center.

From the administrators home page select ‘set up or amend cost centers’.

View existing cost centers created
and associated accounts. Select each
folder to view further details

Accounts: Cost centers

Current cost center categories (Click folder to view assigned cost centers and accounts)

w % Campus delete category
w % Faculty delete category
w i Major delete category
w5 Patron Status delete category
« % Reason for Ordering delete category
w i Test delete category
i robotics delete category
w % test admin enter delete category

Create new cost center categary \

Create new cost centers
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Set Up or Amend Patron Types (for IngentaConnect Complete
Subscribers)

IngentaConnect Complete Administrators can create specific patron types for
users to automatically be linked to a specific deposit account.

From the administrators home page select ‘set up or amend patron types’.

If you need to add a new patron type, enter the name of the patron in the box
next to Add new patron type and click on the GO button.

If you need to change which patron type is associated with a particular account

you can choose a new deposit account from the drop down menu. Put a check in
the box next to the deposit account, and click on update.

[t —— e L e | YN e | e s s

Ingentaconnect

View existing patron types and
associated deposit accounts.

Patron types
To create a new deposit account,
select ‘create new account’

Current patron types

Faculty Account: IGame Theory of Economics =
Regular Account: [|lingis campus /ﬂ
grads Account: Isingle advancad _'J

ill Account: [Rocky hMountain DocDel |
N5
Create new account

# delete

add new patron type ||
2006 Ingenta  Terms and Conditions | Privacy Palicy Add a hew patron type and Select GO.

- The new patron type will then appear in
the list of current patron types.

-
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Select blocking method in order control (for IngentaConnect Complete
Subscribers)

You may use this form to configure how your library or consortia holdings
information will be used to limit how your institutional deposit accounts may be
used within your IngentaConnect Complete website. Accounts must be configured
to support blocking (unmediated ordering) before this configuration is applied.

E - B — 1 Browse Publications | Advanced Search | Sea

Select Holdings Blocking Method

You may use this form to configure how your library or consortia holdings information will be used to limit how your
institutional deposit accounts may be used within your Custom Connect wehsite, Accounts must be configured to support
blocking (unmediated ordering) before this configuration is applied,

When a user attempts to purchase content using a hlocking account:

Use the follomin Opt to block document delivery

holdings data ¢ Mene (Do not block purchases based on holdings) ordering from local library holdings,
© Loca ieaty baldings < or consortia holdings. Select NONE to
© any library holdings in vour consortia not b|0Ck any ordering.

gll:iccll(e';rhd;:iandguo:: @ any title in holdings \
© [yl ssuss i haldngs Select to block any title from your

Mote: to use issue level blocking you or your consortia must submit a detailed holdings file. h0|dingS, or indiVidual iSSLleS

Cancel | |Update

@ 2006 Ingents  Terms and Conditions | Privacy Palicy

-
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Journal Subscriptions

Set up Subscriptions

Select Subscriptions > Set up subscriptions and select the add tab.

Search for the journal title and tick the box next to the title then enter your
subscription number for the title you wish to activate. This number is the
number provided by the publisher under which your subscription is listed. If you
do not have this number, please contact your agent or the publisher directly.
Ingenta will not have access to these numbers. Next click 'add' and this will
send the request to the publisher for verification. Activation can take up to 24-72
hours. The email address listed as the administrative contact, will receive an
email indicating whether the activation was successful.

Set up subscriptions through your subscription agent

IngentaConnect Premium and IngentaConnect Complete customers can use this
option to have their agents send Ingenta a file of your journals subscriptions.
Simply place a checkmark next to the box(es) for your agent(s), Depending on
your agent, activation will typically take under 48 hours.

Ingentaconnect

ome | Abaut Ingents | Ingenta Labs |

'H —~ Browse Publications | Advanced Search | Sea

Activate your access using your Subscription Agent

Ingenta warks with most of the main subscription agents to make manaaging your onling access easier and less time
consuming, If you would like your subscription agent to activate your online access automatically please select the agent
(=) that you use from the list below and submit. Ingenta will contact the agent(s) and request a list of your subscriptions
for automatic activation,

Subscription agent Last requested File last received
[T Wolper Subscription Services

™ Globe Publication Pvt. Ltd

I USACO Corporation Select your subscription agent from the

:: ;’:;c*:"ﬂmw'tz ke list by playing a tick in the check box.
- e

I licosa < Once you reque.st activation, the *file

I celdes last received’ will be populated once the

" Brockhaus / German Books agent submits your subscriptions to

[ Maruzen IngentaConnect

I” Swets Information Services

[Request activation|

@ 2006 Ingenta  Termns and Conditions | Privacy Palicy
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View existing subscriptions

Select Subscriptions > View existing subscriptions to see the current list of
titles that your institution has access to on IngentaConnect: (Titles to which you
have a subscription are flagged with an El in browse or search results. This
indicates your users will have access to this title.) Under each title access
available dates are shown. If the dates indciate “All available access” your users
will have access to all content for that title hosted on IngentaConnect.

Download subscription list

Select Subscriptions > Download subscription list. This will send a .csv file
to your designated email address and will include the titles to which you
subscribe. This can be imported into Excel. For more information on how to do
this, please contact your help desk, as this may require reconfiguring some
settings on your computer.

IngentaConnect Administrator User Guide
©Ingenta, Inc. All rights reserved.
-9 -

-

Continued
Overleaf



User Guide [ ]

Collection
The Collection section of the administrative interface allows you to look at information
about the titles that are available on IngentaConnect.

Download journal list

Select > Download Journal List to view a full list of titles hosted by
IngentaConnect. The file will be displayed as comma delimited file within your
web browser. This file can be saved and opened directly into EXCEL. The list will
display all electronic titles including, Publisher, Title, Paper ISSN/ISBN, Electronic
ISSN, Date Range, and EasyLink (these are durable links you can use in your
holdings) .

Usage Statistics

Advanced Usage Statistics Package (available to IngentaConnect
Premium and Complete Subscribers)

The Advanced Statistics (flash) allow you to perform queries on usage data, and
produce graphical or tabulated reports. Administrators also receive an auto-
generated statistics summary each month.

Select > Advanced Statistics (Flash) from the Administrator's home page.

Once you have logged in, you can start to run your queries.

Select from the boxes along the top menu to create the query you can want to
run

Usage Statistics for: Rocky Mountain University
G

The first drop-down menu allows you to choose the type of data you want to
view:

0

e TOCs Viewed (Table of contents pages viewed)

e Abstracts viewed

e FT Downloads (Full-text downloads)

e FT Turnaways (Full-text downloads requested with access denied)
e Sessions (User sessions)

Usage Statistics for: Rocky Mountain University

TOCs Viewed GO
Abstracts Viewed
FT Downloads
Sessions

-
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The next drop-down menu gives you the option to view activity by journal title or
by month or registration.

Usage Statistics for: Rocky Mountain University

Title _ GO
Month
_ Reg_istratirm

You can view statistics on all of your titles, or limit the information to one title.

Usage Statistics for: Rocky Mountain University

All Titles
Search for a Title

The final drop-down menu allows you to choose the date range. You can look at
statistics for all months or specify a particular month. Statistics are available for a
rolling two-year window.

Usage Statistics for: Rocky Mountain University

Date Range

All Months
Feb 2006
Welcome to IngentaConnect Jan 2006
Journal Usage Statistics Dec 2005

To start, please make your selections from the choices above and thel  Noy 2005
. . . s Oct 2005
If you require assistance with the use of this ultility, 200
please view the topics located within the help section. Sep 2005
Aug 2005
Thank you Jul 2005

There will be a short delay while the data is retrieved. Initial queries may take a
few seconds to download: subsequent manipulation of the download data will be
much faster.

NOTE: Some publishers have chosen not to make their usage statistics publicly
available. Where this is the case the bar in the graph is replaced with the words:
Data unavailable.

-
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COUNTER-Compliant Statistics
Select > COUNTER-compliant statistics

You can select up to five different reports, each providing data on a different
activity.

- Full-Text Article requests

- Full-Text Turnaways

- Searches and Sessions by Month

- Abstracts Viewed

- Contents Pages Viewed

Enter your administrator user name and password and email address to receive
the report via email.

Select request report and your usage statistics in .csv format will be sent to you
by email within 24 hours.

Understanding your statistics report

o Titles are identified by journal name, ISSN, and publisher
e Usage is given for the whole of the previous year and the current year-to-date.

e “n/a” will be shown where a publisher has chosen not to participate in
IngentaConnect Library Usage Statistics. The "Total for All Journals" column
includes all of the data; as such it is a true total for all full text downloads, but
will not match the number you will get by adding the columns using Excel or
similar.

Each activity by a user is logged as an individual action. For example when a user
views an abstract and then views full text, this is logged as both an abstract view
and a full text download.

e Full-text turnaways are counted when a user accesses the abstract page of an
article but does not have the rights to continue and access full text. If a user
views the abstract page and has subscription rights that allow full text access,
but does not download the full text, this is not counted as a turnaway.

e Reports are compliant with the requirements for COUNTER as referenced at
http://www.projectcounter.org.

-
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Link server management
Library Administrators can register their link server details with IngentaConnect

IngentaConnect Complete subscribers will see the link resolver details at the
search results level of IngentaConnect.

If you do not subscribe to the IngentaConnect complete service, these
links will not appear on your results list. They will only appear in articles
that have linked references. An example of this is shown below.

P Pomen [Hl saveatopy o Pt (B Emal ) search ||§”} T select et~

~ By ebooks -

S ) e M Ve o 7 e

TG T TTTOSIONG S
® dynamics, flexural isostasy, and long- form: revisited. Earth Surface Processes and
i lived escarpments: a numerical modeling Landforms 23, 611-23.

3 study. Journal of Geophysical Research 99, Willgoose, G., Bras, R.L. and Rodriguez-
1222943, Iturbe, I 1991a: A coupled channel
( —— 1996 Predicting sediment flux from fold network growth and hillslope evolution

and thrust belts. Basin Research 8, 329-49. model: 1. Theory. Water Resources Research
Tucker, G.E,, Lancaster, 5.T,, Gasparini, N.M,, 27,1671-84,

Bras, R.L. and Rybarczyk, S.M. 2001: An ——1991b: A coupled channel network growth

object-oriented framework for hydrologic and hillslope evolution model: 2. Nondimen-

and geomorphic modeling using triangulated sionalization and applications. Water

irregular networks. Computers and Geosciences Resources Research 27, 1685-96.

27,959-73. Wu, Woand Sidle, R.C. 1995: A distributed slope
Whipple, K.X. 2001: Fluvial landscape response m?;?;?geg;::fct’lsfgsztr;i gfr_zsﬂt;a;_cg%}?menth.

time: how plausible is steady-state denuda-
tion? American Journal of Science 301, 313-25.
Whipple, K.X. and Tucker, G.E. 1999: Dynamics Xu, T., Moore, I.D. and Gallant, J.C. 1993: Frac-
of the stream power river incision model: tals, fractal dimensions and landscapes - a
implications for height limits of mountain review. Geomorphology 8, 245-62.

‘hnp +/fwewiie  iIngentaconnect.com/content/external-references?article=0169-555X()BL 245 [aid=6122

Administrators that have purchased an OpenURL InTouch alerting license can use
the Link server management settings to work with email alerts. Please note that
it is not possible to set up both an OpenURL server for alerting and a proxy
server in your alerts proxy server setting. To workaround this, you can set up
link server management URL with your proxy settings embedded in the URL.

IngentaConnect Complete accounts will use the settings in link server
management to direct their patrons to their OpenURL server so their patrons can
get access to content through other sources.

-
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When you click on Link server settings you are prompted for four pieces of
information.

i DIFOWSE FUDICATIONS | HO¥3ENCED SESFCH | DEa

Link Server Management

Reference links on IngentaConnect are OpenURL enabled, If you have a link server and wish to configure 1
as an OpenURL source you can do so here, Enter the Iocation Of your

Link server address: 4 OpenURL server

Please note that yaour link resolver will only appear when users follow references within articles, Ingenta

text resource and does not support OpenlURLs at search results level
You can also upload an image which will display next to links managed by your link resolver, and supply accompanying text
which will display as in this example:

Full text from the Smith Library (Tiale text)

Your
: This link will take you to full text and citation resources held by your library (Body tesxt)

ogo

Enter the URL for your

Link server logo
Link 0 | < Open URL logo
Title text (max 100 [E0Teyt from bids
characters); )
Body text (optional, [Thiz link will take you to fl
max 500 full text and citation |
characters): resources held by your :l

e Enter text to be displayed to the end
user when they select the OpenURL link

IngentaConnect is automatically included as a target by many of the commerciall f0r fu” text
information on IngentaConnect's inbound linking syntax, please read Linking to 1

Submit Holdings File (available to IngentaConnect Complete
Subscribers)

IngentaConnect Complete customers can upload a holdings file to indicate which
titles they hold, and to give users instructions on where to find material that is
not available via subscription on IngentaConnect. This file can also be used to
block users from using your deposit account to order an item which your library
owns. Files can be submitted at ftp.gateway.ingenta.com using the login
provided by on the website.

-
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Alerting

User report (available to IngentaConnect Premium and Complete
Subscribers)

The user report will allow the administrator to view a full report of who is
currently using the service. Each user will be listed, showing basic users details
such as name and email address and a list of the TOC and Keyword search alerts
they have set up. As administrator, you can also delete users and their alerts.

New issue alert report

The new issue alert report allows administrators to view the number of TOC alerts
per journal title. You can easily see from this report, the most popular titles for
which users have requested TOC alerts.

Email text

Library Administrators, can add text to the header and footer of any email alert
sent out from IngentaConnect to your users. You can tailor the message to
inform users that their service is paid for by the Library, or you can include
contact information or other information useful to your users. The message will
appear each time an email alert is sent to your users.

Email domains

As administrator, you can limit the use of your alerts subscription to only users of
your email domain(s). If you do not want to place any restriction, you can leave
this field blank.

Proxy server settings

If your patrons use a proxy to access IngentaConnect, you can specify that the
proxy be included in their alert URLs. The URL information should start with the
http from the URL. There is no way to determine from which server location your
user may be connecting, so the proxy can either be turned on for all users, or not
included at all.

Please note, it is not possible to allow proxy settings, if you are an OpenURL
server in your alerts. To work around this, you can include your proxy URL
information in the OpenURL information.

-
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Profile

Authentication - manage your IP range or user name/password
Administrators can register with IngentaConnect, either by IP address or by
Username and Password (or you can register for both IP access and shared
username and password). You can edit these details at any time by selecting the
AUTHENTICATION link from the administrator homepage.

a IngentaConnect Authentication Details - Microsoft Internet Explorer

| Fle Ede View Favortes Took  Help

[0-0 NEABPEOE s m- e

E = ; B BN Browse Publications | advanced Search | ¢

Authentication Details

Please select one or both authentication methods before proceeding.

Access to IngentaConnect can be set up by IP address or by user name and password, You m i
both of these authentication methaods, IP ranges need to be entered in

" IP address/range * the following format and
separated by semicolons

?dit',d, 1=} Pr enter new [P addresses in the bow below and click Update, XXXXXXXXXXXX
1 oddres : / For ranges, enter
XXX XXX, 0-XXX.0-XXX

AND/OR

[T user name and password *

You may wish to di e a user name and password towour users for access outside of your IP range,

Mew passwaords must have 3 minimul

Select authentication by IP
address/range or by shared username

User name:
Old password: I

Alewtpassvrd: | and password. You can have both if
Retype new i

Retyne 1o I required.

Update

Please note for shared logins, we do not allow duplicate user names, so you will
need to choose something unique.

-
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Administrator details

As the Administrator you can change the name and address of your institution.
This is also where your administrator contact details are updated. If your email
address changes or you are no longer the administrative contact for the account,
it is vital that you update this information.

0-©- NG, Eeleerm-Le

Ou mMuUst complete & TIelds marked with *

Company/Institutional information

Organization name: |Ingenta University "

Street address: |1 Riverside Court *

[Lawer Bristal Road

TownfCity: [Bath
Use the ADMINISTRATOR DETAILS link to
update the name of your organization, the

State /Province: |

Zip/Postcode: [B22 a0z : )
address, or to update the contact information

Country: United Kingdom s I

for the registered administrator of the
account.

Your personal information

First name: |Bruce ¥
Last name: [1anes *
Job title: 'm‘
Industry: W
Email address: [help@ingenta.com *

Telephone: |

Change your password

Your new password must have 3 minimum of 5 characters.

User name: bids:adm
Old passwaord: I

Mew password: |

Retype newr |

password:
< Librarians by opting in for a free
el newsletter subscription

You can also sign up to receive the Ingenta monthly newsletter, “"Eye to Eye.”
We highly recommend that all administrators sign up for this.

Article delivery options

This is where you will designate your fax/Ariel orders are sent. You can only
choose fax or Ariel for delivery options. Regardless of which one you choose you
will be required to enter a valid fax number or Ariel address.

-
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Submit Patron File (available to IngentaConnect Complete Subscribers)
Subscribers of IngentaConnect Complete can use the submit a patron link file to
pre-load registration details for their users. This can be used to assist your users
in setting up a personal account for IngentaConnect Complete.

Pre-registration via the patron files, allows administrators to set up, in advance,
usernames and passwords, users details and advanced features such as links to a
deposit account for document delivery. Once you have sent a patron files, users
can skip through the registration process, by simply entering their unique
identifier from the patron files (such as their library code number). File format
instructions are available via the website.

Create or Edit Patron Profile (available to IngentaConnect Complete
Subscribers)

Subscribers of IngentaConnect Complete can use this option to view any patron
profile that may have already been previously uploaded. You can also create new
patron types manually.

View patron Report (available to IngentaConnect Complete Subscribers)
Subscribers of IngentaConnect Complete can use this option to view the profiles
that have been created or submitted. It will show you how many profiles have
been claimed. A claimed profile means that a corresponding user has logged in
with the unique identifer you assigned, and has created an account. You can sort
the report based on which values were submitted when the patron profiles were
created.

-
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Library Branding

Configure library branding (available to IngentaConnect Premium and
Complete Subscribers)

Subscribers of IngentaConnect Premium or IngentaConnect Complete can
customize and add branding to pages on IngentaConnect. There are different
options available for Premium and Complete subscribers. All the options are
described below.

Select layout

Subscribers of IngentaConnect Premium and IngentaConnect Complete, can
customize the header of their IngentaConnect site with their own logo, and their
own text and hyperlinks. The header customization is static, so will appear on

every page.

A IngentaConnect Library Branding Published - Microsoft Internet Explorer alﬂﬁ
| Fle Edt View Favorbes Toos telp | &

[0-0- NEsIPEelE L8 B

v

< Include your own logo

Rocky

Mountain
University

You can customize this section with text, links and different colours, Add Up to 5 |InkS from Library
4’ Electronic Resources
ﬁ the homepage i
University Website

Directory Listing

Add text for your users to appear on
the homepage

-
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i IngentaConnect Library Branding - Layout - Microsoft Internet Explorer

J File  Edit View Favorites Tools  Help

Q-C-HEBalLke -8 -[E
Library Branding - Layout

Your library branding will appear in place of the IngentaConnect header at the top of this and every page on the site,
Please choose your preferred layout from the options below. Your current selection is highlighted in red.

YTour text goez here

The length of the
text can be fairly
long within reason

link link link link

¥our text goesz here
The length of the
text can be fairly
long within reaaon
link link link link

link link link link
Your text goes here
The length of the
text can be fairly
long within reason

link link link link

Your text goes here
The length of the
text can be fairly

long within reason

link ¥Your text goes

. here. The text
ok oon be fairly
link long within
1ink reason

link Your text goes

. here. The text
Unk con be fairly
link long within

link reason

¥our text goez link

Your text goes link

here. The text here. The text
can be fairly Link can be fairly 1imk
long within link long within link
reason link reason link
Your text goes here. link link 1link link

The text can be fairly Your text goes hfr?'
long within reason The text can be fairly
link link link

link long within reason

link Your text goes here. Your text goes here. 1ink
The text can be fairly The text can be fairly,
i

Tmleq e Sieins Bodaay Vi wibider Tesnta
1ink Link

& i

First you need to choose the layout that you would like.

The RED LOGO - shows you where your logo will appear if you chose that format.

The LINK in blue, show you where any hyperlinks that you add will appear on the
homepage. And the YOUR TEXT GOES HERE, shows you where the text on the
page will appear. There are 12 different layouts to choose from, and you can
change the layout at anytime.
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Select Colors

The IngentaConnect Branding module allows you to change the color of the
customized header bar, text and links, to suit your own organization style.

Ingentaconnect

™ Browse Publications | Advanced Search | Sea

|
Choose colors for elements

Please select the colors for vour branded header, You may choose different colors for background, text and links, Hit the
"Choose color” button to see the colars available.

2 select Color - Lse the following farmat: #xusussg,

'k please refer to this page.

If you choose to enter your own color values instead of us
where wiiuky is 3 six digit hexadecimal color code. For mo)

Background color FEEall € e

Text color [ Choose colo
#4993399 2

Link color ————— I'Eh
#0000FF | [

Visited link color - T
#4990099  [*

Prev

Choose colors for the background,
text, links and visited links, and
use the ‘choose color’ pop for a
easy to view color palette

#666699

@ 2006 Ingenta Terrns and Conditions | Privacy Palicy

Preview the changes that you
BT make online, and only continue
when you are happy with the
color changes

-
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Upload header logo

Once you have changed the color scheme, you can then upload your own logo.
Either upload your own logo file, or enter the URL where the logo resides online.
Preview your logo online, before you continue.

Upload home page logo (available to IngentaConnect Complete subscribers)

In addition to the Header Customization, subscribers of IngentaConnect Complete
can add an additional logo to appear on the main homepage of IngentaConnect.
The logo added at this section is shown on the homepage of the site only.

] e L) L= SR ISR g e L oEpE
Ingentaconnect

nks Labs |

Browse Publications | Advanced Search | Sea

ConnectComplete

Welcome to Rocky Mountain University's IngentaConnect Complete site.

Ingeng(:onnect Completee is a searchable datsbase of more LOgOS added for the hor_nepage can be
publicaMons. Itis a powerful, easy to use service offered by vo W||| d|sp|ayed n the main body of the
access to current, scholarly research,

IngentaConnect homepage

Only Faculty have subsidized Payment Accounts, If yvou do not b
Librarian.

To search Connect Complete without signing in, type a keywaord in the search box, or click Search Options to
begin your search,

Electronic, fax and ariel document delivery is available for millions of articles,

IngentaConnect InTouch alerts enable you to stay up to date on current research information, Citations from your favorite
journals and in your areas of interest are sent to you via email.

Search
20,237,970 articles, chapters, reports and more...

|
C Electronic content ® Faxfarel content © Journal or book title: © Subscribed Titles

-
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Text & links

Administrators can use this area to add text to the header banner of their
homepage. IngentaConnect Complete and IngentaConnect Premium customers
can add URL links and text for subscriber downloads.

Library Branding - Header Text

Main body text Mountain University. Tou will he able

to freely access the electronic (HTHML
and PDF) full-text of articles from
those publications to which we have
enabled subscription rights.

{up to 500 characters)

Your header may include up to 5 links.,

;{

Enabled? Link Name Link URL Link alt text*
Link 1 & |UserGuideIines |ht‘tps:,-";’rockyteest.library.u’l
Link 2 M IThe Washingtan QuarteIhrtp:f,l\mwingentacannel
Link 3 & IIdaho's Current Patron C_lht‘tp:f,fl\bhostZ,"Iibrar_yﬁogI
Lirk 4 ¥ |!_|l;|rary News. |h@'tp:f,l\n\-w lisness com,fl
Lirk 5 W |Library Hi-Tech |ht‘tp:;’,ﬂ'rackytest.\ibrary.inrl

__onthe site.)

[Back [Publish changes [ Continue |

0phtion_ah| text for Do you realise the LIBRARY paid for you |
subscriber to get this full text?
downloads

.|

Browse Publications | Advanced Search |

Add homepage text for your users
to read from the header of the
homepage

Open in new window?

r

ooano

" Please supply descriptive text for your links, eg "Link to Smith Library Catalogus”

Add optional URL links to other
resources of interest for your users

Add a message for your users to see
when they download subscribed articles

(This text will appear above the "download"” button whenever a user accesses subscribed full tex

IngentaConnect Administrator User Guide
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Home & about pages (available to IngentaConnect Complete subscribers)

IngentaConnect Complete administrators can use this section to add a homepage
message to their users, text to appear in the main body of the homepage
(welcome text) and information to appear in the link ‘about this site’

|| e [T ] A TN RO g T | B

Library Branding - Home and About Pages

Use this form to configure the basic help information displayed to patrons on the home page of the site

The following text will be displayed at the top of your homepaage, and can be used to configured a2 message to your
patrons, instructing them how to login to the site for exampls,

User message <hbxWeleome to Rocky Mountain :ﬂ
University'=s IngentaConnect Complete :J

{up to 250 characters)

The following text will he displaved as the main body of the homepage of yvour site, alongside your library logo, if one has
been configured. you may use the field to configure a suitable welcome message for your patrons, You may enter test
andfor HTML,

Welcome text for
homepage

IngentaConnect Cnmpletelis & searchsble =
database of more than 20 million
citations from owver 30,000
publication=. It i= a powerful, easy to
use service offered by your institution
as & means of expanding your access to
current, scholarly research.

<P>

Only Faculty have subsidized Paymwent
Aoocounts. If you do not hawve an

The following text will he displayed as the content of the "ahout" page of your site, Use it to configure more detailed
information for your patrons, A link to the about page will automatically be displayed on the homepage if text is
configured, You may enter test andfor HTML,

About this site page

Four institution is providing fj
this gateway to you &as a means to

expand your access to scholarly

research contenc.<br />

snbsp:<br />

Within the gateway, wou will he
ahle tn freelw acness the electronic

[Elpone =il
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Registration (available to IngentaConnect Complete subscribers)

IngentaConnect Complete subscribers, who are using ‘Submit Patron File’ feature

can add registration messages to their users using this feature.

BrowWse FUDICATIONS | AOYa

Library Branding - Registration Messages

Back

Registration If you do not have a usernsame and _AJ

password, please register.
|
(up to 150 characters)

APC Registration First-time users, enter your library ﬂ
barcode for sutomatic profile
registration

2|
{up to 100 characters)
APC validation EFFor [p1eace contact your lihrarian. d
Message
|

{up to 100 characters)

Use this form to configure the messages displayed to users to invite them to register with your site, You m
separate messages for personal registration and APC registration. Users can make use of the APC registrs
automatically acquire access to deposit accounts, if you have supplied us with a patron file

If you are submitting Patron
files for pre-registration,
enter messaging to
automatically appear on the
site for your users here

©Ingenta, Inc. All rights reserved.
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Holdings (available to IngentaConnect Complete subscribers)

IngentaConnect Complete subscribers, who are using the ‘submit holdings files’
feature can add holdings messages for their users using this feature.

Library Branding - Modify Holdings Messages

Use this form to configure the messages displayed to patrons when browsing content within your gateway, You may
separate messages to indicate whether an article or publication is owned, or not owned by the library.,

Publications List

Publication owned This item is owned by Rocky Mountain ﬂ

Univerzicy Library.

i
{up to 200 characters)
Publication not This item is not owned by Rocky ;I
ovmned Mountain University Library.
If you are submitting your holdings
El files to IngentaConnect, tailor
ool daaraetaney messaging for each item using this
B T T —— feature ............
Article owned

Wiew holdings information for this item.;l

E
{up to 200 characters)
Article not owned This item is not owned by Rocky d
Mountain University. You way purchase
this item using the university deposit
account .
H
{up to 200 characters)
IngentaConnect Administrator User Guide Continued
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Blocking (available to IngentaConnect Complete subscribers)

If you are using an advanced deposit account for IngentaConnect document
delivery, you can use this page to tailor messaging for your users to see online.

Ingentaconnect

transactions due to spending or cost limits on their account access,

Library Branding - Blocking Messages

Browse Publications | Advanced Search |

Use this form to configure the messages displayed to patrons when they are blocked from making ecommerce

Cost Cap Message Spending limit set by vour library d
excesded.
4
{up to 200 characters)
Per Item Limit Cost of this item exceeds the limit =set :I
Message

by your likbrary.

they have exceeded their spending

If you are setting per article cost
limits on document delivery you can
use this field to inform users that

limit per article

El
(up to 200 characters)
Order Blocking Your library owns this item and will ;I
Message not subsidize this order.
|

fup to 300 characters.)

the article is locally held

Block document delivery orders
from articles already owned by the
library and inform your users that

Publish/remove

Administrators can use the ‘publish/remove’ link after one or more changes have
been made to their library branding. You can skip straight to the ‘publish/remove’

link of you are only making one change.

-
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IngentaC

We're here to help! Be sure to contact
our customer service representatives
with any questions, suggestions or
concerns at:
help@ingentaconnect.com




